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  POLICY 4351 
STAFF WORK SCHEDULES 

 
Each employee shall be on duty and carry out his/her assigned responsibilities throughout regular working 
hours. 
 
 
 
CROSS REF.: 4351.1 Teaching Load 

Employee Handbook  
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RULE 4351 
GUIDELINES FOR DEDUCTIONS 

FOR HOURLY EMPLOYEES 
 

When deductions are necessary, the established workday shall be the basis for computing deductions. 
D�H�G�X�F�W�L�R�Q�V���I�R�U���K�R�X�U�O�\���H�P�S�O�R�\�H�H�V���V�K�D�O�O���E�H���F�R�P�S�X�W�H�G���R�Q���W�K�H���E�D�V�L�V���R�I���W�K�H���H�P�S�O�R�\�H�H�¶�V���K�R�X�U�O�\���U�D�W�H�������'�H�G�X�F�W�L�R�Q�V��
will be rounded to the nearest hour. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


